






DOWNTOWN HATTIESBURG ASSOCIATION
REQUEST FOR QUALIFICATIONS & PROPOSALS (RFQ&P)
for
PROFESSIONAL ACCOUNTING SERVICES
For the benefit of

DHA BOARD OF DIRECTORS
TREASURER
Monthly Reconciliations / Annual Returns









NARRATIVE
The Downtown Hattiesburg Association (DHA) is a Mississippi Main Street organization, operating as a not-for-profit entity in compliance with IRC 501-c-6.  DHA is seeking qualifications and proposals for professional accounting services to support financial record keeping and reporting for the organization.  
INVITATION
Mississippi-licensed and certified accountancy firms and individuals are invited to submit proposals for professional accounting services for DHA.  
PROGRAM DESCRIPTION
The program consists of monthly account reconciliation and annual tax return filing with state and federal authorities.   
SCOPE OF WORK
Through communication and cooperation with the DHA Executive Director, receive financial data for all bank accounts of the organization for preparation of monthly reconciliations. Review DHA financial statements for accuracy and regulatory compliance. Prepare and file annual returns as needed and required by state and federal taxing authorities.  
EXPECTATIONS & PERFORMANCE CRITERIA
It is expected that the professional accounting services should be delivered in a timely and professional manner utilizing current technology and methods with responsiveness and clear communication.  It is expected that the work will consist of less than 10 hours per month. 
PROGRAM BUDGET
The anticipated annual budget is $6000 to $9000. Proposals should reflect a cost-conscious approach and prioritize efficiency in all methods and systems.
COST CONTROL / ASSESSMENT
The proposals should provide for initial and ongoing assessment of DHA financial processes and methods with recommendations for best practices going forward.  
SUBMISSION REQUIREMENTS
Letter of Interest, Resumes, Project Approach, Fee Proposal, References.
 email to:  emily@downtownhattiesburg.com


SELECTION PROCESS
The DHA Board of Directors will review submissions and may shortlist firms/individuals for interviews.
EVALUATION CRITERIA
Relevant experience, qualifications, project approach, and fees.
RIGHT TO REJECT PROPOSALS
DHA reserves the right to reject any or all proposals, waive irregularities, and accept the proposal deemed in its best interest.

TIMELINE
• RFP&Q Issued: [October 5, 2026]
• Questions Due: 5 days after issuance
• Proposals Due: 10 days after issuance
• Shortlist Notification (if applicable): [October 16, 2026]
• Interviews (if applicable): October 21, 2026
• Selection and Notice to Proceed: [November 1, 2026]


